e Creating accessible pdf
DIGITALL

@ Context

For a person with a disability, reading a PDF page not prepared for accessibility
with a screen reader is like reading paragraphs out of order: missing information
when explicit iImages become invisible, having difficulty understanding when
flgures appear Inconsistent. A blank picture, which unfortunately concerns the
majority of PDFs available onlinel

Presentation

The term "accessible information" refers to information provided in formats that allow
each learner to access the content "on an equal basis with others" (CRDPH). Ideally,
accessible information in PDF Is iInformation that

> allows all users and learners to easily navigate the content; and

> can be perceived and understood effectively through different perceptual channels,
such as the use of the eyes and/or ears and/or ears and/or fingers.

D Checklist to create adapted PDF

Step 1:

E Text:

Use the simplest language that suits your document.
e Use large fonts.
e Use a sans serif font such as Arial, Helvetica or Verdana.

e Use "Bullets and Numbers" for lists.

Image .
e Accompany your images with alternative text that describes them.
e Use high contrast colours for text and backgrouna.
e Avolid backgrounds with too many images, shapes or colours.

e Avoid links being hidden behind other objects such as images.



e |ndicate the language of your document under "properties’.

e Avold saving your PDF document as an Iimage.

e [ag your document.

e Use the accessibility checker provided by your software to check your document.

e Fill INn the metadata Information to help users find iInformationusers find
INnformation by searching the internet.

e |nclude all relevant elements in the structure of yourdocument.

e Provide a description of form fields.

e Check that accessibility Is not compromised when you protect PDF documents.
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Guide to make pdf accessible

https://helpx.adobe.com/acrobat/using/create-verify-pdf-accessibility.html



